IN ACTION 


BUSINESS EDUCATION FORUM 


Index to Volume X (October 1955 through May 1956) 


Epirork’s Nore: The index to articles which 
appear in BUSINESS EpUCATION FoRUM is an 
annual service to members, libraries and 
summer session students. Indexes to pre- 
vious volumes may be found in the May 
issue of each volume with the exception of 
Volume IX. The index to Volume IX may 
be obtained by sending a_ self-addressed 
return envelope to BUSINESS EDUCATION 
Forum, 1201 Sixteenth Street, N.W., Wash- 
ington 6, D. C. 

The ForuM is owned and published by the 
members of the United Business Education 
Association. Ideas presented by the con- 
tributors do not necessarily constitute an 
endorsement by the publisher unless estab- 
lished by a resolution of the UBEA Na- 
tional Council for Business Edueation. 

The Forum staff welcomes articles sub- 
mitted by first-time writers in addition to 
those solicited from experienced business 
educators.—H.P.G. 


BASIC business 


A course in business principles. 
L. Anthony. 10:15 Mar ’56 
An instrument to major learning in in- 


Arthur 


vestments. Dean R. Malsbary. 10:27 
Nov 755 
Some concepts and misconceptions. Ver- 


non Musselman, 10:10 Mar 
Basketball and family finance. Anne Sor- 
tal. 10:31 Oct 
Business education for everyone. 
Warner. 10:26 Mar 756 
Consumer protection—an essential feature 
of secondary education. Dorothy F., 


Cora 


Hoyt. 10:26 Dee 755 
Evaluation in consumer education con- 
cepts. John E. Weems. 10:12 Mar ’56 


Guiding students in basie business. Milner 
Stove. 10:29 May ’56 

Innovation in economie education. 
Driseoll. 10:28 Jan 

My first year of teaching basie business. 
L. C. Severson. 10:27 Feb 756 

Should general business be a_ required 
course? Mary Fair. 10:27 Apr 756 

Taxes and basie business (editorial). 
Mearl R. Guthrie. 10:6 Mar 756 

What people want to know about basic 
business. Erna G. O’Connor and FE. C. 
McGill. 10:7 Mar 7°56 


John 


BCOKKEEPING and accounting 


A chart for the bookkeeping cycle. 
othy N. Binger. 10:24 Nov 755 
A practical project in modern payroll 
procedure. Albert C. Mossin. 10:25 Oct 


oo 


Dor- 


Articles and Contributors 


Answering critics of high school book- 
keeping. Lewis D. Boynton. 10:37 Mar 
56 

Bookkeeping can’t be taught sitting down. 
Robert F. Bender. 10:19 Dee 755 

Dramatizing deferrals decreases difficulty. 
Gilbert Kahn. 10:14 Dee 755 

Guidance in bookkeeping. Julian A. Mil- 
kes. 10:24 Feb 756 

Let’s start a trend toward teaching see- 
ond-year bookkeeping. M. Herbert Free- 
man. 10:24 Apr 756 

Methodology of teaching 
(editorial). William Selden. 
"5D 

New procedures for teaching adjustments. 
Vernon A. Musselman. 10:12 Dee 55 

Primary records and the bookkeeper. 
Hamden L. Forkner. 10:9 Dee 755 

Ruling the ledger accounts. Alberta J. 
Frerichs. 10:15 Dee 755 

Systematic preparation of the financial 
statements. Robert M. Swanson. 10:17 
Dee 755 

Teaching the income tax unit. 
Garrison. 10:10 Dee 755 

The transaction approach to the study 
bookkeeping. Byron C. Yale. 10:27 
May 756 

Use the corner store in your bookkeeping 
elass. Mary Ellen Oliverio. 10:25 Jan 
"56 


bookkeeping 
10:6 Dee 


Lloyd L. 


GENERAL clerical 


A personal letter to the beginning teacher 
of the clerical course. Glenn D. Down- 
ing. 10:30 Oct 755 

Clerieal practice through related subjects. 
William A. Richards and Guy Johannes. 
10:26 Apr 756 

Getting along with people: that is the 
question. Robert D. Deputy. 10:30 Oct 
755 

Merrily we go to work. 
10:26 Jan 756 

Techniques for implementing instructional 
units in clerical practice. Mary Mar- 
garet Brady. 10:17 Feb 756 

The electronic age in business (editorial). 
Regis A. Horace. 10:8 Feb 756 


Lydia Sutton. 


Today—oftice procedures are mechanized. 


10:11 Feb 756 
Rose Morrison. 


Stella Willins. 
What price progress? 
10:13 Feb 756 


DISTRIBUTIVE occupations 


Adaptations in edueation for distribution 
(editorial). Peter G. Haines. 10:4 Apr 


756 


BUSINESS 


Cooperative part-time programs in the 
smaller community. John M,. Chrismer. 
10:14 Apr 756 

Counter attack. Howard S. Bunker. 10:27 
Dee 755 

Effective use of the distributive education 
advisory committee. Harland E. Sam- 
son. 10:32 Oct 755 

Implications of research for selection of 


sales personnel. Ronald L. Austin. 
10:42 Mar 756 
Let’s teach display. Edwin L. Nelson. 


10:29 Jan ’56 

No magic formula for cooperation. Law- 
rence T. Thompson, 10:9 Apr 756, 

Selling as a career. G. Henry Richert. 
10:12 Apr 

School store develops appreciation of man- 
agement problems. Joseph C. Hecht. 
10:30 May 756 

Suggestions on the organization of an 
adult distributive education program. 
Roman F. Warmke. 10:28 Feb 756 

Teaching self-salesmanship education. 
Beulah Bute. 10:28 Nov 755 

Textile clinics help sales people. Gladys 
Peterson and Mildred Blair. 10:16 Apr 
"56 

Wanted! Spokes and spokesmen for dis- 
tributive education. L. T. White. 10:7 
Apr 756 


FUTURE business leader 


FBLA represented at citizenship confer- 
ence. 10:41 Dee 755 

Financial security project for FBLA chap- 
ters. Elsie Null. 10:49 Mar 756 

Operation FBLA: a prize winning proj- 
ect. Chapter 906, Lincoln High School, 
Wisconsin Rapids, Wisconsin. 10:41 
Apr 756 

Regulations—1956 FBLA convention. 10: 
41 Feb 756 

Report of 1955 FBLA national conven- 
tion. 10:49 Oct. 

Then and now: a prize-winning project. 
Waynesboro High School, Waynesboro, 
Virginia. 10:41 Jan 756 

Wanted: more FBLA sponsors. Paul Phil- 
lips. 10:41 May 756 

Why your students should 
FBLA. Hamden IL. Forkner. 
Nov ’55 


belong to 
10:41 


MODERN teaching aids 
A community resource: the guest speak- 
er. James F. Giffin. 10:7 Jan 756 
Coupon elipper club. Dot Davis and Rob- 
ert Thompson. 10:25 Nov 755 
(Please turn to page 42) 
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belong to 
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(Please turn to page 42) 
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Forum Index, Volume X (Continued from page 38) 


Demonstration ribbon carriers aid ribbon 
change instruction. Robert J. Thomp- 
son. 10:29 Oct 755 

Is your bulletin board scene seen? Vir- 
ginia Daniels Marks. 10:17 Jan 756 

Peg-board presentations add flexibility to 
visual demonstrations. Fred 8S. Cook. 
10:25 Feb 756 

School-community partnership in action. 
Ray William Arensman and Benjamin 
F. Thomas. 10:12 Jan 756 

Student participation through role play- 
ing. Ralph E. Mason. 10:10 Jan 756 

Students help set the stage for learning 
(editorial). Lewis R. Toll. 10:4 Jan 
"56 

Talking with chalk. Ruth Bruner 
Noble B. Morrison. 10:14 Jan 756 

Teaching aids for typewriting instruction. 
Edward J. Laurie. 10:20 Jan 756 

Teaching tabulation “by guess.” Allien 
R. Russon. 10:39 Mar 756 

The use of colored chalk in teaching 
bookkeeping. Henry Harry Jasinski 
10:25 Dee 755 

Using community resources in teaching re- 
tailing. Alwin V. Miller. 10:25 Apr 756 


and 


OFFICE machines 


An office machines course for the small 
high school. Robert E. Bowman. 10:15 
Feb 756 

Color stencil duplicating. Wilson Ashby. 
10:40 Mar 756 

Using the guest speaker in teaching busi- 
ness machines. Calvin Kennedy. 10:28 
May ’56 

What about portable typewriters? Ber- 
nard Elliott Budish. 10:26 Nov 755 


OFFICE standards and cooperation 
with business 


Business education looks to _ business. 
Hulda Vaaler. 10:33 Oct 755 

Business research shows how to improve 
instruction. Robert G. Benson. 10:29 
Feb 755 

Business teachers reaction to office work 
experience. Virginia G. DeVoss. 10:31 
Jan 756 

Do you really know? Arnold E. Schneider. 
10:24 Dee 

How business education can evaluate its 
service to the community. John E. Whit- 
eraft. 10:18 May ’56 

How the employer appraises his workers. 
Juliette D. Mannheim. 10:14 May 756 

How the employer determines what he 
wants. Adolph W. Stuhr. 10:9 May ’56 

How the employer orients the new worker. 
Emil M. Pastore. 10:12 May ’56 

How the school can determine what the 
employer wants. Edward J. Fitzgerald. 
10:17 May 756 


42 


Production standards motivate students 
(editorial): Vern Frisch. 10:6 May 756 

“Right man—right job.’’ William M. R. 
Mapel. 10:15 May 756 

Taking the cue from business. William R. 
Blackler. 10:29 Apr 756 

Training in business and its implications 
for business teachers. Benjamin F. 
Thomas. 10:43 Mar 756 


RESEARCH in business education 


How research serves the classroom teacher. 
Sub-committee of Joint Committee on 
Research. 10:28 Mar 756; 10:32 May 
"56 

How research serves the classroom teacher 
of bookkeeping. Sub-committee of Joint 
Committee on Research. 10:21 Dee 755 

What we know about motivation. Sub- 
committee of the Joint Committee on 
Research. 10:19 Apr 756 


SHORTHAND 


Enthusiasm pays dividends. Mary Heyer. 
10:21 Feb 756 

Let’s supplement the textbook in short- 
hand. Florence Trakel. 10:21 Jan 756 

Limitations to student participation in 
learning activities in shorthand. D. L. 
Carmichael. 10:19 Oet 755 

Practice procedures and standards for 
shorthand. Jesse R. Black. 10:21 May 
756 

Student participation in shorthand class- 
room activities. William E. Jennings. 
10:13 Oct ’55 

Teacher preplanning for shorthand learn- 


ing activities. Lillian L. Biester. 10:11 
Oct 755 
Teacher-pupil planning in shorthand 


(editorial), D. L. Carmichael. 10:8 Oct 
"55 

Teacher-pupil participation in shorthand 
evalulation. Harm Harms. 10:16 Oct 
55 

The classroom teacher and the improve- 
ment of shorthand teaching methods. 
Robert Briggs. 10:23 Nov 7°55 

The weekly report form for transcription. 
Carolyn Elfstrom. 10:33 Mar 756 


TYPEWRITING 


A college course in personal typewriting. 
S. J. Wanous. 10:13 Nov 755 

Basic skill for better personal typewrit- 
ing. D. D. Lessenberry.- 10:11 Nov 755 

Do you use the student’s typewriting skill 
in the teaching of bookkeeping? Maxie 
Lee Work. 10:23 Dee 755 

Developing typewriting confidence. Ralph 
E. Bruno. 10:23 Oet 755 


BUSINESS EDUCATION 


Personal typewriting strengthens the voca- 
tional typewriting program. Robert F. 


Kozelka and W. J. Mullaney. 10:17 
Nov 755 
Personal typewriting: What? Where? 


When? Why? Russell J. Hosler. 10:20 
Nov 755 

Personal-use typewriting or typewriting 
for personal use (editorial). John L. 
Rowe. 10:8 Nov 755 

Production rates for problem typewriting. 
George E. Martin. 10:22 Feb 756 

Teach the teaching typewriter. L. M. 
Collins. 10:24 May 756 

Teaching composition in  typewriting. 
Glen Murphy. 10:21 Apr 756 

Teaching the intensive course in personal 
typewriting. Philip S. Pepe. 10:15 Nov 
755 

The problem of typewriting rhythm. Jerry 
W. Robinson. 10:35 Mar 756 

What about personal typewriting? Wini- 
fred West. 10:24 Jan 7°56 


Phillips 
(Continued from page 41) 


Plan campaign for a state officer 
Assist with North-Central Conference 
Career Day 


APRIL 

Program by local businessmen on “What 
Is Expected of Beginning Workers” 

Go to State FBLA Convention in Cedar 
Falls 


Publish fourth issue 
Business Leader 


“FBLA Student 


of Iowa Future 


Sponsor in Business 
Day” 
Acquaint underclassmen with opportuni- 


ties in business 


MAY 


FBLA-Parents Banquet 

Awards program 

Election of officers for next year 

Purchase equipment for Business Depart- 
ment (according to finances) 

Make plans for National Convention 

(Money making project?????) 


The necessity for sponsoring additional 
projects may arise during any month. 
Members are urged to suggest interesting 
or unique projects of educational, finan- 
cial, or service value. New ideas are al- 
ways welcome. 

The program of activities published 
here was planned by the Executive Board 
of Chapter 1058 with suggestions from 
committees and from the entire member- 
ship. 


ForRUM 


